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Safe Schools/Healthy Students Audience and Data Worksheet
This two-page worksheet will help you think strategically about integrating data into communications that are tailored for your intended audience segments.
	Communication Goal:

Identify the action(s) you would like your audience to take on your behalf.



	Audience Segment:

What specific group of people, or what individual, can help you reach your goal? Use one worksheet for each audience segment.



	Audience Profile

	Areas of concern:

	Shared values: 


	Benefits to them: 

	Barriers to overcome:


	Trusted sources of information (include individuals):

	Other (e.g., key dates, such as budget deadlines):



	Data Preferences

	Quantitative 
	They Want It
	We’ve Got It
	Qualitative (anecdotal)
	They Want It
	We’ve Got It

	Student behavior
	
	
	Student successes
	
	

	Number of students served 
	
	
	Teacher satisfaction
	
	

	Costs
	
	
	Parent satisfaction
	
	

	Satisfaction
	
	
	Initiative/program success
	
	

	School climate
	
	
	School climate
	
	

	Academic indicators
	
	
	Other:
	
	

	Other:
	
	
	Other:
	
	

	Other:
	
	
	Other:
	
	

	Data Representation Preferences (circle as many as apply)

	Charts/graphs
	Social math (linguistic)
	Social math (visual)

	Photographs
	Infographics
	Other:

	Data Delivery Preferences (circle as many as apply)

	Face-to-face meetings
	Group presentations
	Public testimony

	Narrative reports
	Factsheets
	Brochures

	Posters/flyers
	Media coverage
	Web site

	Email/listserv
	Newsletter/e-newsletter
	Social media (e.g., Facebook)

	Other: 
	Other:
	Other:


For assistance in using this worksheet or any other resources in this toolkit, contact your communication specialist. Our toll-free number is 800–790–2647.
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